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PGDip Forensic Psychology Practitioner
Placement Trainee Agreement
Your placement within the Forensic setting cannot be acknowledged by the University or counted towards your accredited units until it has been approved by the academic team and the full Health and Safety Process has been completed. The first step of this process is for you to complete and return this Placement Trainee Agreement. 

University Support during Your Placement
Please ensure you contact the University if you have any issues that require our support.  If the University does not know about issues, it cannot assist you with resolving them.  It is unusual for any issues to occur but if they do, we are here to support you!  

Conduct and Professionalism
· As a Trainee of Leeds Trinity University you are an ambassador for the University and must adhere to the Trainee Code of Conduct: xxxxxx
· You must behave in an effective, safe and reliable way.
· You must behave in a respectful way and bear in mind the reputation of yourself, the University, and the Organisation (e.g. on social media).
· You must keep a regular check of your university email account and respond to emails from the University accordingly. 
· You must carry out the work specified under the appropriate supervision of nominated individuals of the Organisation.

Health and Safety (H&S)
· Based on the Risk Assessment Questions form you have completed, the Placement Team will assess any risks associated with your placement/WBL activity and contact you if there are any concerns.  However, it is also your responsibility to consider any risks associated with your placement, e.g. have you chosen a safe way to travel to and from your place of work or are you working with significant hazards?
· You must attend any briefing sessions given by the University or Organisation and familiarise yourself with any information provided before the placement activity begins.
· You should not undertake any work you are unfamiliar with and without supervision, which could result in harm to yourself or others.
· When you commence your role, the Organisation must provide you with an H&S Induction.  A checklist is included overleaf on the H&S aspects that should be included as part of your induction. 
· You should inform the Organisation and the University of any personal factors, health (including mental health) concerns or disabilities that may require specific adjustment(s).
· You must follow the rules, practices, and processes regarding H&S of the Organisation, including any training and instruction that is required.
· You must inform the Organisation of any concerns regarding H&S.
· You must consult and inform the University of any changes to the conditions of the placement learning.
· You must report any accidents or near misses to the Organisation and the University as soon as possible.
· You must inform the University if any concerns with regard to H&S that have been raised with the Organisation are not addressed.

By signing this form, you are confirming the following:

1. You have completed all sections of the Placement Form (if self-sourcing)
2. You have answered all questions on the Risk Assessment Questions form (if self-sourcing)
3. You have read all information on the Placement Trainee Agreement
4. You accept the terms stipulated in the Placement Trainee Agreement
5. If your placement is abroad, you have actioned all appropriate tasks on the ‘Information for Overseas Placements’ document, including completion of the Placement Visit Overseas Form.
6. You are returning by email the fully completed Placement Form (if self-sourcing), the Risk Assessment Questions form (if self-sourcing) and this Placement Trainee Agreement to the Placement Team. 
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